St. Matthew’s Women’s  Organization

By Laws    revised May, 2011

Purpose Mission Statement:  We are an intergenerational group of women dedicated to services, social and spiritual opportunities for the betterment of St. Matthew’s Parish.

Article I: Guideline for membership:

a. Membership will be open to all women of St. Matthew’s Parish, ages 16 and older. 

Article II: Board of Directors:

a.   The purpose of the Board of Directors is to plan and direct all activities of the group.

b. The Board of Directors will meet quarterly or as needed.

c. Members of the Board consists of a representative selected by each guild to serve a term of two years, selected in even numbered years, and five members-at-large to serve a term of two years, elected in odd numbered years by those attending the previous year’s December meeting or by submitting ones name for consideration for unfilled slots.

d. Board members may not serve two consecutive terms.

e. If a guild Board member is unable to fulfill the commitment of the two-year term, that guild shall select a new representative.  If a member-at-large is unable to fulfill the commitment of the two-year term, a new representative will be selected by the Board of Directors.

f. It is the duty of each member of the Board to serve as liaison between the general membership and every registered women of St. Matthew’s Parish.

g. Officers of the Board shall be:

1. Chairwomen, co-chairwomen, secretary, treasurer

2. Officers are selected by the Board on a yearly basis at the January Board meeting.

3. Duties of Board officers:

A.  Chairwomen:

1. Preside over Board meeting and event meetings

2. Set agenda for Board meetings

3. Act as liaison between the Women’s Organization and the pastor

4. Keep a record of all Board meetings

5. Provide monthly activity committee with a program checklist. 

6.  Reserve meeting rooms for Board meeting

7. Reserve Parish Hall for these meetings.

       B.  Co-chairwomen:

1. Preside over Board and event meetings in absence of chairwoman

2. Record minutes in absence of secretary

3. Provide information regarding general meeting events for the bulletin 
4. Post ________ flyer for events at all doors of the church
        C. Secretary:


1.  Record minutes at Board meetings and business meetings at each event as   


      provide copies of minutes at each Board meeting 

                        2.  Notify Board member of date, time and location of meetings



 4.  Keep a record of all events and Board meetings

                    D.  Treasurer:

                          1.  Maintain ledger of accounts receivable and accounts payable

2. Provide current financial report at Board meetings and general meetings

3. Maintain receipt book

4. Maintain list of donations

5. Provide thank you and fee for speakers at events.

Article III: Planning of events:

            a.  Events for general meetings will be selected by the Board at the January Board 

                 meeting

Article IV:  Committees:

            a.  A representative from the Board shall be a member of each committee   

            b.  Standing committees will be:

     
1. Refreshments


2.  An activity committee will be in charge of coordinating the events                                     and the volunteers
Article V: Monies

            a.  Suggested $10.00 donation from members to cover costs of refreshments, 

                 speakers, and expenses of the organization.

           b.   Any expenses over $50.00 must be approved by the chairwoman and treasure for 

    general meeting expenses.

           c.   A request to purchase an item or service that will benefit St. Matthew Parish

    and meets the purpose mission statement must be presented to the Board of   

    Directors for authorization. These requests will be considered based on the  

    capacity to fund the request.


  d.    Bills must be presented to the treasure within 60 days. 

e. The Treasure will maintain a checking account at Capitol City Bank with her     

       signature, the Pastor’s signature as well as another Board Member’s signature on 

      the account.

Article VI:  Meeting guidelines:

a. A minimum of four (4) general membership meeting will be held each year.  Calendar of those meetings to be determined by the Board

b. Fifteen minutes will be allotted at the beginning of each general meeting for a business meeting

c. Program will be presented at general meeting by event coordinator

d. Any expenses for general meetings needs prior approval by officers of Board one month in advance of that meeting

